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This 4 page, laminated, full-color guide is a fantastic resource for anyone who uses PowerPoint 97! In a
concise user-friendly format, it provides step-by-step instructions, short cuts and tips on how to execute the
basic commands of the software. The guide includes instructions on: View Buttons, Task Pane, Creating a
New Presentation, Adding text and Graphics, Using the Outline Pane, Using the Slide Itself, Adding Clip
Art, Moving and Copying a Graphic, Resizing a Graphic, Achieving a consistent ?Look?, Changing the Font,
Adding Charts, Changing the Chart Type, Different Chart Types, Organizational Chart, Creating a Simple
Table, Adding Transitions, Preset Animation, Changing Animation, Creating Slide Shows, Displaying Your
Presentation, Timing Your Presentation, Adding Speakers Notes, Printing Your Presentation and Taking
Your Presentation to another Computer.
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From reader reviews:

Sandra Snyder:

In this 21st centuries, people become competitive in each and every way. By being competitive today, people
have do something to make these survives, being in the middle of typically the crowded place and notice by
surrounding. One thing that sometimes many people have underestimated the idea for a while is reading.
Sure, by reading a book your ability to survive raise then having chance to endure than other is high. For you
personally who want to start reading a book, we give you that PowerPoint 97: Quick Reference Guide book
as nice and daily reading e-book. Why, because this book is more than just a book.

Phyllis Kelly:

The reason why? Because this PowerPoint 97: Quick Reference Guide is an unordinary book that the inside
of the e-book waiting for you to snap it but latter it will distress you with the secret it inside. Reading this
book alongside it was fantastic author who else write the book in such incredible way makes the content
interior easier to understand, entertaining technique but still convey the meaning totally. So , it is good for
you because of not hesitating having this anymore or you going to regret it. This book will give you a lot of
gains than the other book possess such as help improving your talent and your critical thinking way. So , still
want to hold up having that book? If I have been you I will go to the e-book store hurriedly.

Herbert Willams:

In this particular era which is the greater man or who has ability in doing something more are more treasured
than other. Do you want to become among it? It is just simple way to have that. What you are related is just
spending your time not much but quite enough to experience a look at some books. One of several books in
the top record in your reading list is usually PowerPoint 97: Quick Reference Guide. This book that is
certainly qualified as The Hungry Inclines can get you closer in turning out to be precious person. By
looking up and review this guide you can get many advantages.

Sean Ward:

You may get this PowerPoint 97: Quick Reference Guide by visit the bookstore or Mall. Merely viewing or
reviewing it may to be your solve problem if you get difficulties on your knowledge. Kinds of this
publication are various. Not only by written or printed but also can you enjoy this book through e-book. In
the modern era just like now, you just looking by your local mobile phone and searching what their problem.
Right now, choose your personal ways to get more information about your guide. It is most important to
arrange you to ultimately make your knowledge are still change. Let's try to choose correct ways for you.
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